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1.1. Hacrosimee ITonoxenue 06paboTKe MEPCOHATIBHBIX JAaHHBIX pabOTHUKOB (Hanee —
[onoxenne) MBOY OOIII c¢. PasmonbHoro paspaboTaHo B COOTBETCTBHH ¢ TpyaoBBIM
xozekcom Poccuiickoit ®enepanuu, Koncrutyimeir Poccuiickoit ®enepanun, I'paxaanckum
kogekcoM  Poccuiickoit  ®enepamun, ®DenepanbHbiM  3akoHOM  «O6  mH(bopMarm,
MH(OPMAMOHHBIX TEXHOJOTHIX U 0 3amure HHbopMamumy», DenepanpHpmM 3aKkoHOM «O
NEPCOHABHBIX JAHHBIX», [IpaBriaMu BHyTpeHHero Tpyaosoro pacnopsaka MBOY OOIII c.
PasnomnpHOTO.

1.2. Iens paspabotku Tlonoskerust — ompesieeHne mopsaka o6paboTKH NepCOHaTbHBIX
JAHHBIX PaOOTHHKOB; 00ECIeyeHre 3aIliThl IpaB U cBo0OX PabOTHUKOB HpH 00paboTKE HX
NEPCOHANBHBIX JAHHBIX, @ TAKKe YCTAHOBICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII,
HMEIOIIUX JOCTYNl K MepcoHANbHbIM JaHHbM pabotHukoB MBOY OOII c. PazgomeHoro, 3a
HEBBINOJIHEHHE TPeOOBAHHE HOPM, PEryIMpylomux 00pabOTKy M 3alUTy HEPCOHANBHBIX
JaHHBIX.

1.3. Tlopsimok BBOAA B JieiicTBIE U H3MeHeHus [1ooxKeHus.

1.3.1. Hacrosmee IlonoxeHne BcTymaeT B CHIy € MOMEHTa €ro YTBEP)KICHHS
mapektopom MBOY OOILI ¢. PasgonbHoro u gecTByer 6eccpovHo, 0 3aMEHBI €0 HOBBIM
[Tonoxexuem.

1.3.2. Bee m3menenust B [Tonoxenne BHOCATCSA IPHKA30M.

1.4. Bee pabornukn MBOY OOIII c. Pa3monbHOro HOJDKHBI OBITH O3HAKOMIIEHBI C
HactosumM [Tos0)KeHHeM O/ POCIIHCE.

1.5. PexuM KOH(HIEHIHAIBHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasX HX
00€3/THYNUBAHKS | [0 HCTEUCHHH 75 JIeT CPOKA UX XPAHEHHUs, HIIH TPOJIEBAECTCA Ha OCHOBAHUH
3aKJIFOYEHHS IKCIEPTHOM KOMUCCHH 00pa3oBaTeIbHON OpraHU3aliy, €CIIM HHOE HE ONpe/IeNeHo
3AKOHOM.

II. OcHoBHbIE OHSATHSI H COCTAB MEPCOHAIBLHBIX JAHHBIX PA00THHKOB

2.1. Jlns neneit Hactostmero [looxeHus HCIOMB3YIOTCS CIIEYIOLIHE OCHOBHBIE
TIOHSTHS:
— NEPCOHANbHBIE JIaHHble PaboTHUKA — JT00as HHYOPMAIUA, OTHOCAIIAACA K ONpeeNeHHOMY
WM ONpEJIENIEMOMY Ha OCHOBAHHH TAKOW HH(pOpMAIH pabOTHHKY, B TOM YHCIE €ro (aMuins,
MMSI, OTYECTBO, TOJ, MECALl, Jara M MeCTO pPOJKACHHMS, aJpec, CEMEHHOEe, COLHMATBHOE,
MMYIIECTBEHHOE MONOKeHHe, oOpasoBanue, mpodeccus, AOXOAbL, JApyras HHpopManus,
HE00X0/MMast pabOTONATEINIO B CBA3HU C TPYAOBBIMU OTHOLICHUAMH;
— 00pa0oTKa IMepCOHATBHBIX JAHHBIX — CcOOp, CHCTEMATH3allus, HAKOIUIEHHE, XpaHEHHE,
yrounenue (OOHOBIIEHHE, W3MEHEHHE), MCIOJB30BAHHE, PACIPOCTPAHEHHE (B TOM YHCIE
nepejiada), o0e3MunBanye, OIOKMPOBAHNE, YHUUTOXKEHHE IEPCOHATBHBIX JAHHBIX PabOTHHKOB
MBOY OOII ¢. Pa3nonbHoro;
—  KOH(HIEHIMATBHOCTh IEPCOHAIBHBIX NAHHBIX — 00f3aTeqbHOE I COOMIONEHHS
HA3HAYEHHOrO OTBETCTBEHHOrO JIHNA, I[IOJYYUBINErO MOCTYH K IEPCOHAIBHBIM JaHHBIM



pabOTHHKOB, TpeOOBaHUE HE JOMYCKAaTh MX paclpocTpaHeHUs Oe3 coriacus pabOTHUKA WIIH
MHOTO 3aKOHHOT'O OCHOBAHUS;

— pacnpoCTpaHEHHE IEPCOHAIbHBIX JAaHHBIX — JEWCTBMS, HalpaBlICHHbIE Ha Iepeaavy
NEPCOHANBHBIX JIaHHBIX PAOOTHUKOB OIPENENCHHOMY Kpyry Jul (mepeaaya IepCOHAIbHBIX
JaHHBIX) WJIA Ha O3HAKOMJIEHUE C MEPCOHAIBHBIMU JAHHBIMU HEOTPAaHMYEHHOTO Kpyra Jull, B
TOM 4HcI€ OOHapOJOBaHUE IEPCOHAIBHBIX JaHHBIX DPAOOTHUKOB B CPEICTBAX MAacCOBOH
uHpopManuy, pasMelmieHHe B HMH(OPMAIIMOHHO-TENICKOMMYHHMKAIIMOHHBIX  CETAX WU
IPEJOCTaBIIEHUE JJOCTYIIA K IIEPCOHAIBHBIM JAHHBIM PA0OTHUKOB KaKUM-JTMOO0 UHBIM CIIOCOOOM;
— HCHOJb30BAaHUE IEPCOHANBHBIX JaHHBIX — JEHCTBUS (OHepaluu) ¢ IEpCOHAIbHBIMU
JAHHBIMM, COBEpLIAeMble JOJDKHOCTHBIM JIMIIOM 00pa30BaTeNbHON OpraHM3aldyd B ILEJsIX
IPUHATUSA PELICHUM WIM COBEPIICHHUsS WHBIX JEHCTBUM, IMOPOXKIAOIIUX IOPUIUYECKUE
HOCJEICTBHSI B OTHOLIEHUH PAaOOTHHUKOB JMOO MHBIM 00pa3oM 3aTparuBalOLIMX HMX IpaBa U
CBOOO/IBI MJIM TIPaBa M CBOOO/IBI IPYTUX JIHII,

— 0JIOKMpOBaHME NEPCOHANIBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHre coopa, cucreMaTu3aluy,
HAKOIUJICHUS, WCIOJB30BAHUSA, PACIPOCTPAHEHUS MEPCOHATBHBIX JIAaHHBIX PAOOTHHKOB, B TOM
quclie UX IIepelady;

— YHUYTOXEHHE IE€PCOHAIbHBIX JIAHHBIX — JEUCTBUSA, B PE3Yy/lbTaTe€ KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTb  COJIEpKAHUE  IEPCOHANBHBIX JAaHHBIX B  MH()OPMAIMOHHOW  CUCTEME
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3YJIbTAaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIE
HOCHUTEIU NEPCOHANIBHBIX TaHHBIX PAOOTHUKOB;

— 00e3IMUuBaHue MNEPCOHATIBHBIX JAHHBIX — I[CflCTBPI?I, B PE3YJIbTAaTC KOTOPLIX HCBO3MOXKXHO
ONpCACIINTD ITPUHAIIICIKHOCTD IICPCOHAJIBHBIX JdHHBIX KOHKPETHOMY pa6OTHI/IKy;
- 06IlI€IlOCTy1'[HI)IC NEpCOHAIBHBIC JaHHBIC — INEPCOHATIBHBIC JaHHBIC, AOCTYIL

HEOTPAaHMYEHHOTO KPYTa JIUI K KOTOPBIM MPEIOCTABIICH C COTTIAacusl paOOTHHKA WM HA KOTOPbHIE
B COOTBETCTBUM C (heJiepalbHBIMH 3aKOHAMH HE PAaCHpOCTpaHsSeTCs TpeOOBaHHE COOIIOICHUS
KOH(UICHIIMATEHOCTH.

— uH(popMaIus — cBeAeHus (COOOIIEHNs, JaHHbBIC) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHHS.
— JIOKYMEHTHpOBaHHas MHpopManus — 3a(uKcupoBaHHas Ha MaTepHaIbHOM HOCUTENE MyTeM
JOKYMEHTUPOBAaHUA MH(OpMalMsl C PEKBU3UTAMH, IO3BOJIIOIIMMHU ONPEACIUTh TaKylo
UH(POPMALIHIO WK €€ MaTepUaJIbHBIH HOCUTEb.

2.2. B cocTaB NepCOHANBHBIX JaHHBIX PAOOTHUKOB 00pa30oBaTENbHOM OpraHu3aluu
BXOJST JIOKYMEHTBI, coJepxaiiie HHGPOpMalKi0 O MAaclOpTHBIX JAHHBIX, OOpa30BaHHH,
OTHOIIEHUH K BOMHCKOM OOS3aHHOCTH, CEMEMHOM IOJIO)KEHUH, MECTE KUTEJIbCTBA, COCTOSTHUU
3JI0pOBbsI, @ TAKXKE O MPEABLAYILIUX MECTaX UX pabOTHI.

2.3. Kommuekc [I0KyMEHTOB, COIPOBOXIAIOMIUN Mporecc O(GOpMIIEHHS TPYIOBBIX
oTHomieHuii pabotHuka B MBOY OOI c. PazmonbHOro mpu ero mpueme, MepeBoje U
YBOJIbHEHUHU.

2.3.1. Undopmanus, npencrapisemas paOOTHUKOM IpU TOCTYIUIGHMH Ha paboTy B
o0pa3oBaTeNbHYI0 OpPraHu3allio, JOHKHA UMETh JTIOKYMEHTalIbHYyI0 (opmy. Ilpu 3akimouenun
TPYJIOBOTO JIOTOBOpPA B COOTBETCTBUM cO CT. 65 TpynoBoro koxaekca Poccuiickoit denepanuu
JIUTIO0, TIOCTYTAOIIee Ha paboTy, PEABSBISIET paO0OTOIATENIO:

— [acTopT UM UHOM TOKYMEHT, yIOCTOBEPSIOLINI INYHOCTD;

— TPYAOBYIO KHIXKKY, 3a HCKJIIOYEHHEM CIy4yaeB, KOTJa TPYAOBOH JOTOBOp 3aKiIH04aeTrcs
BIIEPBbIE WJIM paOOTHHK MOCTYNAET Ha paboTy Ha YCIOBUSIX COBMECTHTENBCTBA, OO TpynoBast
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOil UK MO APYTUM IpUYUHAM;

— CTPax0BO€E CBUAETEIBCTBO MOCY1apPCTBEHHOI'O IEHCUOHHOI'O CTPAaXOBAHUS;

— JIOKyMEHTbhl BOMHCKOTO Yy4eTa — JJIi BO€HHOOOS3aHHBIX M JIMIL, MOJJIEKAIINX BOUHCKOMY
yuaery,
— JOKyMEHT 00 oOpa3oBaHHMH, O KBaJU(UKALUU WIM HaJIUYUU CHEIHUAIbHBIX 3HAaHUNW — IpHU

HOCTYIUIEHUH Ha paboTy, TpeOYIOIIYIO CelUaIbHbIX 3HAHUH WK CHIEIUAIbHOM MO OTOBKH;
— cBuzeTensCcTBO 0 npucBoennr MHH (nipu ero Hanuuuu y paboTHUKA).



2.3.2. ITpu odopmnenun pabotauka B MBOY OOIII ¢. PaznonbHOro pabOTHUKOM OTIEna
KaJIpoB 3anofHseTcs yauduimposanaas Gopma T-2 «JluyHas kapToyka paOOTHHKA», B KOTOPOM
OTPAXKAIOTCSI CIEAYIONIUE aHKETHBIC ¥ Onorpaduieckre JaHHbIe paOOTHHKA:

— ob6mue cBenenusi (P.M.0. paboTHuKaA, aTa POXKACHUS, MECTO POXKICHHS, T'Pa)XIaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxxk pabOTHI, COCTOSIHHE B Opake, MaCTIOPTHBIC TAHHEIC);
— CBEJICHUS O BOUHCKOM YyYeTe;

— JIaHHBIE O TIpUeMe Ha padoTy;

B nanpHeliem B TUYHYIO KApTOUKY BHOCSATCS:

— CBEJICHHS O MEPEBOAAX HA APYTyI0 padoTy;

— CBe/ICHUS 00 aTTecTallly;

— CBEJICHHS O MOBBIIICHUN KBaTH(PUKALINY;

— CBE/ICHUA O MPO(ECCHOHANTBHOMN MEePernoir0TOBKE;

— CBeJIeHUs 0 Harpajax (MOOIIPEHUSX ), IOYETHBIX 3BAHUSX;

— CBeICHUS 00 OTIYCKaX;

— CBEJICHHSI O COIIMATILHBIX TAPAHTHUSAX;

— CBEJICHUS O MECTE )KUTEIbCTBA U KOHTAKTHBIX Tese(oHax.

2.3.3. B cekperapuare CO3JAIOTCS M XPAHATCA CIEAYIOIIHWE TPYNIbl JIOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHUJIE:

2.3.3.1. JIoKyMeHTBI, COAEpKalllie TEPCOHAIbHBIC JIaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXKAAIOIIKE Ipoliecc 0pOPMIICHHS TPYIOBBIX OTHOIICHU MPU MpHUEeMe Ha
paboty, mepeBoae, YBOJbHEHHH; KOMIUIEKC MaTEpUATIOB MO AHKETHPOBAHHIO, TECTHPOBAHUIO;
MIPOBEJICHUIO cOOECeJOBaHMM C KaHIMAaTOM Ha JOKHOCTD; MOJJTMHHUKY U KOMTUU MPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC JieJla W TPYAOBBIE KHIDKKM pAaOOTHHKOB; J€la, COJAEpIKallne
OCHOBaHHUsl K MpUKa3y IO JIMYHOMY COCTaBy; Jella, COJEp Kallhue MaTepHallbl aTTeCTallH
pabOTHHKOB; CIIY’)KEOHBIX pPAacCiIeOBaHUHN; CIPAaBOYHO-MH(POPMALMOHHBIA OaHK aHHBIX II0
nepcoHany (KapTOTeKH, >KYPHalbl); IMOJAJUHHUKA W KOIMUU OTYETHBIX, AHATUTHUYECKUX U
CIpPaBOYHBIX MAaTEpPHUAIOB, IIepelaBaeMbIX pyKoBOACTBY OpraHuzamuy, pyKOBOIUTEISIM
CTPYKTYPHBIX MOJpa3JelieH!H; KOMUM OTYETOB, HAINPABISEMBIX B TOCYAAPCTBEHHBIE OPTaHbI
CTaTUCTHKH, HAJIOTOBBIE WHCICKINM, BBHIMIECTOSINNE OpPTaHbl yYIpaBIEHUS W Jpyrue
YUPEXKIEHUSA).

2.3.3.2. JlokymeHTauus IO OpraHu3aluu paboThl CTPYKTYpPHBIX MOJApa3JeieHUuN
(MOJIO’KEHUST O CTPYKTYPHBIX MOJpPA3JeNIEHUsIX, JOJDKHOCTHBIE MHCTPYKIHH pabOTHUKOB,
MIPUKa3bl, pacropskeHusi, ykazanus pykoojctBa MBOY OOI c. PaznonpHOro); A0KyMEHTBI
0 TUTAHUPOBAHMIO, YUETY, aHAJIN3Y U OTYETHOCTH B YaCTH pabOThI ¢ IEPCOHAIOM.

ITI. Coop, 00padoTKa M 321HUTA NEPCOHAIBHBIX JAHHBIX

3.1. Ilopsaok moy4eHus: IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepcoHasibHbIE JJaHHBIE PAOOTHUKA CIEAYyeT MOJydaTh y Hero camoro. Eciu
NEpPCOHAIbHBIE JaHHbIE PAOOTHMKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPETbe CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJy4eHO
MUCbMEHHOE coriyiacue. JlOMKHOCTHOE JHUI0 padoTojaTeNsl TOJDKHO COOOMIUTH PaOOTHUKY O
LEJSAX, TPEANoiaraéMblX HCTOYHUKAX M CIOco0axX MOJIY4YEHHUs MEePCOHANBHBIX JAaHHBIX, a TAK)Ke
0 XapakTepe MOAJIeKAIUX TIOIYYeHHIO NEepCOHANbHBIX HTaHHBIX M IOCJIEJICTBUSAX OTKas3a
pabOTHHKA AaTh MMCbMEHHOE COTJIacue Ha UX MOJyYeHHE.

3.1.2. PaGoTonarens He UMeET IpaBa MOdy4yaTh U 00padaThIBATh MEPCOHANIbHBIE JaHHbBIE
pabOTHHKAa O €ro pacoBOW, HAIMOHAJIHHOM NPUHAAJIECKHOCTH, TOJUTHUYECKUX B3TJIsAAaX,
PENIUTHO3HBIX WIH (QUIOCO(DCKUX YOEKICHHSIX, COCTOSHUU 3J0pPOBbS, MHTUMHOM >XHU3HH. B
CIIy4asiX, HEIIOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBUH CO
cT. 24 Koncrutyuuu Poccuiickoit @eneparuu padboTtofarens BIpaBe Moxydarb 1 o0padaThiBaTh
JTAaHHbIE 0 YaCTHOM XHU3HU PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHSL.

O6paboTka yka3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTO/ATEIeM BO3MOXKHA TOJIBKO
¢ UX corjacus 1100 6e3 UX corjlacus B CIEAYIOMIMX CIydasX:



— TIEpCOHANILHBIC TAHHBIC SBISIOTCS OOIETOCTYITHBIMH;

— TIEPCOHAJILHBIC JIaHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbs pabOTHHMKA M WX 00paboTka
HEe0oOXoauMa IS 3alIUThl €TI0 KU3HU, 3JOPOBbSI MM UHBIX KU3HEHHO BaXKHBIX MHTEPECOB JHUOO
YKU3HU, 3/10POBbsSI WJIM MUHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JAPYTUX JIMI] U MOJIYYEHUE COTIIACHS
pabOTHHKA HEBO3MOKHO;

— 1O TpeOOBAaHUIO MOJHOMOYHBIX T'OCYJApPCTBEHHBIX OPraHOB B CIy4asiX, MPeIyCMOTPEHHBIX
denepanbHBIM 3aKOHOM.

3.1.3. PaGoTonarens BrpaBe 00padaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHHUKOB TOJIBKO
C UX IUCbMEHHOTO COTJIacHusl.

3.1.4. TlucbmenHoe coriacue paboTHUKa Ha 0OpabOTKY CBOMX MEPCOHAJBHBIX JTAHHBIX
JIOJKHO BKIIFOYATH B ceOst:

— (aMunuio, uMs, OTYECTBO, aJpec CyObEeKTa MEepCOHANBHBIX JaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, yJIOCTOBEPSIOLIET0 €r0 JIMUYHOCTD, CBEJICHUS O JaT€ BblAAUN YKa3aHHOI'O JOKYMEHTa
U BBIJIaBIIEM €T0 OpraHe;

— HauMeHoBaHHE ((aMWIHIO, WMS, OTYECTBO) M aapec OIeparopa, MOJy4Yaromlero COrJiacue
CyOBbEeKTa MePCOHANBHBIX JaHHbIX;

— 11e7b 00pabOTKH MEePCOHABHBIX TAHHBIX;

— IMepeyueHb IEepPCOHATbHBIX IaHHBIX, Ha OOpPabOTKYy KOTOPBIX JaeTcs corjiacue CyObeKTa
MIEPCOHAIIbHBIX JIAHHBIX;

— MepeyveHb JCUCTBUN C IEPCOHAILHBIMY JaHHBIMU, HA COBEPILIEHUE KOTOPBIX JIa€TCsl COoTiacue,
oO111ee onMcaHue UCIIOJIb3YEMbBIX OIEPaTOPOM CIIOCOO0B 00PaOOTKH MEPCOHATBHBIX JAHHBIX;

— CpOK, B TEUEHHUE KOTOPOT'O JACHCTBYET COTNIacue, a TAakyKe MOPSA0K €ro OT3hIBA.

@dopma 3asBIEHUS O COMJIACHM pPAa0OTHUKAa Ha 0O0pabOTKYy MEepCOHANBHBIX MAHHBIX CM. B
npunokenuu 1 k Hactosimemy [lonoxenuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CAEAYIONINX CIydasx:

1) oOpaboTKa mepcoHANBbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpymoBoro koaekca PO
WIA WHOTO (helepabHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeNb, YCJOBHUS IIOJYYEHUS
MEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, MEpPCOHANBHBIE JaHHbIE KOTOPBIX MOJJIEKAT
00paboTKe, a TAKKE ONMPEEIISIFONIETO MTOJTHOMOYHS pab0oTONaTeNs;

2) oOpaboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LEISAX HCIOIHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTka TMEepPCOHATbHBIX HJAHHBIX OCYIIECTBISETCS ANl CTATUCTHUECKUX WIM HHBIX
HAYYHBIX IIeJIeH MPHU YCIOBUU 00513aTETLHOTO 00€3TMYMBAHUS TIEPCOHATIBHBIX JIAHHBIX;

4) 06paboTka mEepCOHANBHBIX AAHHBIX HEOOXOaUMa ISl 3aIUTHI KU3HU, 3A0POBbSI MM HHBIX
KU3HEHHO Ba)KHBIX UHTEPECOB paOOTHUKA, €CIIN MOJyUYEHUE €r0 COTJIacusi HEBO3MOXKHO.

3.2. [Topsinok 0OpaboTKH, Mepeaadu U XpaHSHHS IEPCOHANTBHBIX TAHHBIX.

3.2.1. Pabornuxk MBOY OOII c. Pa3nonpHOro mNpeaocTaBisieT CEKpEeTapro
o0pa3oBaTeNbHONW OpraHM3aluu JOCTOBEpHble cBeleHHs o cebe. Cekperapp NpoBepseT
JIOCTOBEPHOCTh CBEJCHUM, CBEpss JlaHHBIE, NPEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMHUCS Y
paboTHUKA JOKYMEHTAMH.

3.2.2. B cootBerctBuu co cT. 86, 1. 14 TK P® B nensx obecrnieueHus mpaB U cBOOOJ
YyenoBeKa W TrpaxaaHuHa aupekrop Opranmsanuu (PaGoromarens) u ero mpeacTaBUTENH MPU
00paboTKe NepCOHANBHBIX JaHHBIX pPa0OTHHUKA JOJDKHBI COOJNIIOATh CleAyIolue o0Iue
TpeOOBaHUS:

3.2.2.1. OGpaboTka MEePCOHATBHBIX AAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHHO B
HeNsix odecreueHus: COOMI0ICHHS 3aKOHOB U MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COAEHCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, 0OYUECHUHU W MPOJBIKCHHUH TI0 CITYX)O€, 00eCTICUeHHS TNIHOM
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KadecTBa BBIMOJHAEMON padOThHl U
o0ecrneyeHns COXpaHHOCTH UMYIIECTBaA.

3.2.2.2. llpu ompeneneHuun obdbemMa U COJepkKaHUsA, 0OpabaThIBAEMBIX IMEPCOHAIBHBIX
naHHbIX PaboTomaTens HOomkKeH pykoBojacTBoBaThecsi Koncturymumeit Poccuiickoit denepanun,
TpynoBbim kosiekcoMm Poccuiickoit @enepannu v HHBIMU (hefiepaibHbIMU 3aKOHAMHU.



3.2.2.3. Ilpu npuHATHN PELICHUH, 3aTparuBalouX HHTEpechl paboTHUKa, PaboTonarens
HE WMEET TpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAaHHBIX pa0OTHHKA, TMOJYYEHHBIX
UCKITIOYUTEIILHO B pE3y/lIbTaTe WX AaBTOMATU3HPOBAHHOW OOpaOOTKH WM DJIEKTPOHHOTO
MTOJTYYCHHUSI.

3.2.2.4. 3ammra TNEpPCOHAIBHBIX JaHHBIX paOOTHHKA OT HENPAaBOMEPHOIO HX
WCITOJIB30BaHUs WM yTpaThl oOecnieunBaeTcss PaboronareneM 3a cyeT ero CpeicTB B MOPSIIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKH M MX TPEICTABUTENN JTOJDKHBI OBITh O3HAKOMJIEHBI TI0JI PACIIUCKY C
HACTOSIIUM TOJOXEHUEM, yCTaHABIUBAIONIUMH IMOPSIOK 00pabOTKM TMEPCOHATBHBIX JTaHHBIX
PabOTHHUKOB, a TAKXe 00 UX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIacTH.

3.2.2.6. Bo Bcex cimyyasix OoTKa3 paOOTHHKAa OT CBOMX IpPaB HAa COXpPAHEHHE M 3aIIUTY
TalHEI HEAECHCTBUTEICH.

IV. Ilepenaya u XxpaHeHHe NMEPCOHAIbHBIX JAHHBIX

4.1. Ilpu mnepemaue mEpCOHANbHBIX JaHHbIX paOoTHUKa Paboromarens AOKEH
coOiroaaTh ciaenyroIre TpeOoBaHus:

4.1.1. He coobmars mnepcoHadbHbIE JJaHHbIE pPaOOTHHKA TpPEThel CTOpoHE O€3
MUCBMEHHOTO COTJIacus pabOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOr/a 3T0 He0OXOIUMO B IEIAX
IPENYNPEXACHUS YrPO3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
dbenepanbHBIM 3aKOHOM.

4.1.2. He cooOmiaTe nepcoHalbHbIE JaHHBbIE PAOOTHHUKA B KOMMEPUECKHUX LIEsAX 0€3 ero
MMCbMEHHOT'O COTJIACHS.

4.1.3. IlpenynpeauTs JHI, MOTYYUBIINX MEPCOHATBHBIC TaHHbIE pa0OTHUKA, O TOM, UYTO
9TU JaHHbIE MOTYT OBITh HCIHOJB30BaHBI JIMIIb B LEJSAX, JJISI KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT O3TUX JMI MOATBEPKACHUS TOTrO, YTO O3TO MpaBWio coOmonaeHo. Jluma,
MOJIYYMBIINE TIEPCOHANIbHBIE JaHHbIE Pa0OTHHKA, 00s3aHBI COOIIOJATh PEKUM CEKPETHOCTHU
(xoHuneHnuuanbHocTH). JJanHoe Ilonoxenue He pacnpocTpaHsieTcsl HA 0OMEH NEePCOHATbHBIMU
JTAHHBIMH PaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (e/iepaIbHbIMHU 3aKOHAMH.

4.1.4. OcymiecTBIsTh Nepeaady nepcoHaANIbHBIX TaHHBIX paOOTHUKOB B mpenerax MbOY
OOL c. Pa3znonapHOro B COOTBETCTBUU C HacTOSIIKM [lostoxeHneM.

4.1.5. Pa3pemats IOCTYN K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIUATBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETH MPABO MOJIY4aTh TOJBKO
T€ MEepPCOHAJbHbIE JJaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJISi BBINOJHEHUS KOHKPETHOU
byHKLINN.

4.1.6. He 3ampammBaTh HH(OPMALMIO O COCTOSIHUM 370pOBbsi paOOTHHMKA, 3a
UCKJIIIOYEHHEM TE€X CBEIEHHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIITOJIHEHUS
pabOTHUKOM TPYI0BOM (PyHKIIUU.

4.1.7. IlepenaBaTh NMepcOHANbHbIE JaHHbIE PaOOTHHMKA IMPEICTABUTENSIM PAaOOTHUKOB B
HOpsIIKE, YCTaHOBIEHHOM TpynoBeIM koaekcoMm Poccuiickont denepanyv, 1 OrpaHUYMBATh 3TY
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JJAHHBIMU PaOOTHUKA, KOTOPhIE HEOOXOIUMBI IS
BBIMIOJTHEHUS YKa3aHHBIMU NMPEICTABUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCTIOJIb30BaHHE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. [IlepcoHanbHble JaHHbIE pAOOTHUKOB 00pabaThIBAlOTCI M XpaHATCS B
CEKpeTapuare.

4.2.2. llepconanpHble JaHHbIE PAaOOTHUKOB MOTYT OBITh TIOJY4YEHBI, MPOXOAUTH
JanpHeiyo o6paboTKy M mepenaBaThCsl Ha XpaHeHHEe Kak Ha OyMaKHBIX HOCHTENSX, TaKk U B
AJIEKTPOHHOM BHJI€ — JIOKQJIBHOW KOMITBIOTEPHOW CETM M KOMIBIOTEpHON mnporpamme «1C:
3apruiata u Kagpbi».

4.3. Ilpu momydeHWUW TEPCOHANBHBIX ITaHHBIX HE OT pabOTHHUKA (32 HCKIIOYCHUEM
CJIyyaeB, €CJIM IMEPCOHAJbHBIE JIaHHBIE OBLIM TpPeNOCTaBICHbl PabOTOAATENI0 HA OCHOBAHUU
dbenepalbHOTO 3aKOHA WM €CIM TEePCOHAIbHBIC JIaHHBIE SBISIIOTCS OOIIEAOCTYITHBIMH )



paboromarens 10 Havajga OOpaOOTKM TAaKHX IEPCOHAIBHBIX TAHHBIX O053aH IMPEIOCTABUThH
PabOTHHKY CIAEAYIONIYI0 HHPOPMAIIHIO:

— HauMeHOBaHue ((haMIIIus, UM, OTYECTBO) U aJpec onepaTopa WK €ro MpeICTaBUTes;

— 1enb 00paboTKK NEePCOHATBHBIX TAaHHBIX U €€ IPAaBOBOE OCHOBAHHE;

— MpeAroiaraéMble MOJIb30BATENN IEPCOHANBHBIX IaHHBIX;

— ycTaHOBJIeHHBbIE HacTosiM DenepaabHbIM 3aKOHOM IIpaBa CyObeKTa MEePCOHANBHBIX JaHHBIX.

V. locTyn K NepCOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo noctyna K NepCOHAIBHBIM JaHHBIM PA0OTHUKOB UMEIOT:
— mupexktop MBOY OOIII c. PaznonbHoro;

— CEKpeTapsb;

- 3aMeCTUTENb qupekTopa 1o YBP;
- 3aBEYIOLIUI XO31CTBOM;

— COTPYIHUKHU OyXraiaTepuu.

5.2. Pabotauk MBOY OOIII c. Pa3iosnibHOro UMeeT mpaso:

5.2.1. IlomyuaTe MOCTYH K CBOMM NEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH,
BKJIIOYAas TMpaBo Ha O€3BO3ME3JHOE TIOJIyYeHHE KOMUM JI000M 3amucu, cojaeprKaiieit
NepPCOHANbHBIE TaHHbIE PaOOTHHUKA.

5.2.2. TpeboBarp ot PabGortomarens yTOYHEHHWS, WCKIIOUEHHS WM HCIPABICHUS
HEMOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJIYYCHHBIX WIH HE
SBIISIOIIMX He0OXOoaMMbIMHU 17151 PaboTomarens nepcoHanbHbIX JaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens
— CBEJICHHS O JIMIIAX, KOTOPBIE UMEIOT JIOCTYIN K IMEePCOHAIBLHBIM JaHHBIM HJIM KOTOPBIM MOYET
OBITH IPEIOCTABIICH TAKOW JJOCTVII,

— mepeueHb 00padaThIBa€MBIX IEPCOHATBHBIX JAHHBIX U UCTOYHHK HX ITOJTy4CHHS,

— cpoku 00pabOTKM NEepCOHANBHBIX JAHHBIX, B TOM YHCII€ CPOKU UX XPAHECHHUS,

— CBEJICHMSI O TOM, Kakue IOPHIWYECKUE IOCIEACTBUS ISl CyObEKTa MEPCOHAIbHBIX JaHHBIX
MOJKET IOBJIeYb 32 COO0H 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

5.24. TpeboBarh u3BenieHust PaboronmareneMm BceX JUI, KOTOPBIM paHee ObUIM
COOOIIEHbI HEBEPHbIE WM HEMOJIHbIE NIEPCOHANBHBIE TaHHbIE, 000 BCEX MPOM3BEIEHHBIX B HUX
UCKITFOUEHUSIX, UCTIPABIICHHUSX WJIH JTOTIOJTHEHHSIX.

OO6>asioBaTh B YNOJHOMOYEHHBIH OpraH IO 3alluTe MpaB CyOBEKTOB MEPCOHAIBbHBIX JAAHHBIX
WIM B CyJeOHOM MOpsJKEe HEmpaBOMEpHblEe AecTBus win Oe3neiicTBus Paboronmarens npu
00paboTKe U 3alUTE €ro MePCOHANBHBIX JTaHHBIX.

5.3. KonmpoBath W nenaTh BBITUCKK TEPCOHANBHBIX JaHHBIX pabOTHHKA pa3peraeTcs
UCKJTFOUUTENIFHO B CIYXEeOHBIX LENIX ¢ MMCbMEHHOro paspemenus pupekropa MbOY OOII c.
PaznonbHOTO.

5.4. Tlepenaua uHpoOpManMK TpeThbe CTOPOHE BO3MOXKHA TOJBKO IMPH MHCbMEHHOM
corjiacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PEryJTHPYIOIIKX 00padoTKY U 3alUTY
NEePCOHAIBHBIX JAHHBIX

6.1. Paborauku MBOY OOIIl c. Pa3gonbHOro, BHHOBHBIE B HapyIIEHWHU HOPM,
PEryIHpYIOIUX IOJlydYeHHe, 00paboTKy M 3aIlUTy MEPCOHAJIBHBIX JaHHBIX pabOTHHKA, HECYT
JTUCIUTINHAPHYIO aJIMMHHUCTPATUBHYIO, IpaXKAaHCKO-TIPaBOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUH C (eiepaIbHBIMU 3aKOHAMHU.

6.2. lupektop MBOY OOII c. Pa3nonpHOro 3a HapylleHHE HOPM, PETYIHPYIOIIUX
nojy4deHue, 00paOOTKy M  3alIUTy  [EpPCOHAJIBHBIX  JaHHBIX  PaOOTHUKA,  HECeT
aJMUHHCTPAaTUBHYIO  OTBETCTBEHHOCTh cormacHo c¢T. 5.27 wu 539 Komekca 00
aIMMHHMCTPAaTUBHBIX IpaBoHapywmeHusx Poccuiickoii @Penepanuy, a TakkKe BO3MEILAET
paboTHHMKY  ymiepd, TPUUYMHEHHBIH HEMPAaBOMEPHBIM  HCIOJIb30BaHWEM  HWH(OPMAIIHH,
coJiepKalleil mepcoHagbHbIe TaHHbIE pAaOOTHHKA.



Jupexropy
MBOY OOIII c. Pa3znonsHOTO

Pacnytueit C.H.
oT

(TOIKHOCTH PabOTHUKA)

(®ammmus 1.0. paboTHrka

3ASABJIEHUE
HAa 00pa00TKY NMEePCOHAIBHBIX TaHHBIX

A,

(bamutust, UMsi, OTYECTBO)
Jako MynununaibHOMY OIOIKETHOMY 00111€00pa30BaTEILHOMY
coriacue YUPEXKIEHUIO — OCHOBHOM 00I111e00pa30BaTeIbHON IIKOJIE C.
PaznonpHOrO

(HaMMEHOBaHUE OpTraHU3aLIUHN )

Ha aBTOMAaTU3UPOBAHHYIO, a TakKe 0e3 MCIOIb30BaHUSA CPEICTB aBTOMATHU3AIUU
00paboOTKy MOMX TEPCOHAJBHBIX JAHHBIX, 3 UMEHHO — COBEpIICHUE JCHCTBUH,
MpeycMOTpeHHBIX 1. 3 4. 1 cT. 3 deaepansHoro 3akoHa ot 27.07.2006 r. Ne 152
@3 «O mepcoHANBHBIX [AaHHBIX», COAECPKAIIMXCS B HACTOSIIEM 3asBJICHUU, B
nensix oOecriedeHus COOJIOJIEHUS TPYAOBOTO 3aKOHOJATENhCTBA U HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJCHCTBUS B TPYAOYCTPONCTBE, OOYYCHUH U
NPOJBIKEHUS MO Cilyxk0e, oOecrnedeHHs] JUYHOW Oe30MacHOCTH PabOTHHUKOB,
KOHTpOJIS KOJIMYECTBA M KadyeCTBAa BBHIMOJHSIEMONW paboThl U obOecredeHus
COXPAHHOCTU UMYIIECTBA, @ UMEHHO:

1.
®.1.0.

2. lata
POXKICHUS

(daucio, mecsil, o)
3. JJoKyMEeHT, yIOCTOBEPSIOIINI
JTUYHOCTD

(HAaMMEHOBAHUE, HOMEP U CEPHUs



JOKYMCHTA,

KEM M KOTJIa BbIJIaH)
4. Anpec peructpaiyu 1no Mecty
KUTEIHCTBA

(mOYTOBBIN ajIpec)
5. Anpec dakTrueckoro

MIPOKUBAHUS
(MOYTOBBIN agpec PaKTUYECKOTO MPOKUBAHUS
KOHTaKTHBIN TeaedoH)
6.
NHH
7. HoMep cTpaxoBOro CBUAETEIbCTBA IEHCUOHHOTO
CTpaxoBaHUs

OO0 OTBETCTBEHHOCTH 3a JJOCTOBEPHOCTH

MPEJICTABIICHHBIX CBEJICHUI MpeayTpexaeH(a).

(Pamunusa U.0O.
paboTHUKA) (ouUCH) (mara)
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